Instructions for Creating a Rubric

1. Sign into LiveText.
2. Click on the “Documents” tab.
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3. Click on “New.”
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4. Choose “Assessments” under Folder.
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5. Choose “Design-your-own” Assessment under Template.
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6. Give your document a Title, ie “SPED 575 Assistive Technology Rubric.”
7. Insert your name, the semester, and the year in the “Description” box.
8. Click on “Save as New Document” button in bottom right hand corner of screen.

Folder  azzessments ]
Template Design-Your-Cnen (DY0) Assessment v ]
Title  spED 575 Assistive Technology Rubric

Description
Fatie Thompson Fall 2005
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9. You are now in Document View and look at your new document. There are three default
sections to the document—Text and Images, Standards, and Rubric. You may or may not need
to use the Text and Images section.

10. If you do not need the Text and Images section, click on the “Manage Sections” tab on the
right hand side of your screen.
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11. Place a check mark in the box beside “Text and Images” and click the “Delete” button on the
top right hand of screen.
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12. It is also best to reorder the Standards and Rubric to place the Rubric as the first thing to see.
You do this by clicking on “Section Order” (seen in the toolbar above). Then use the arrows to
move the items up or down on the list.
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13. Click on the “Standards” link.
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14. Click on the “Add” button.
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15. Be sure to click on “All” to show all the standard sets.
Search using the following criteria:
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16. The standards will appear at the bottom of the screen in a list form. To narrow the number
of standards, click on the drop down box beside “Standards Set Level 1” and choose a subsection

of the standards.

17. Place a check mark beside each standard that you would like to add. You can choose
multiple standards from the same page; however, you must click “Add Standards” before going
on to choose standards from another page.

o . Standards
D Standard
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O SC-MIN-CF-MAT.A 1.2
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18.

Deseription

Instruction - The educstions! leader iz & skiled teacher able to design, defiver, evaluate, and refing instruction.

Instruction - The educational leader delivers effective instruction that is continuausty evaluated and improved

Iz willing to engage in the continuous process of evalusting and improving instruction.

Uses technology to plan, deliver, and 33833 instruction.

Examines & repertaire of classroom management and teaching strategies.

Implements planned lessons effectively

alues flexibiity and uses a variety of appropriste instructionsl strategies to meet studerts' needs, including modalties, inteligences, and learning styles.
Values and crestes learning experiences yhich encourage critical thinking, proklem solving, snd other higher-order thinking skills,

Applies and evaluates appropriste strategies for individual, small-group, and large-group instruction.

Solicks and uses information from community, colleagues, students, and famiies to design and deliver effectively instruction that demanstrates a sensitivity to culture, gencer, social, and
acacemic differences

Classroom Managemert - The educationsl leader employs etfective classroom management practices based on cortemporary theories, best practices | ethics, cuttural crcumstances,
exceptionalties, and research

Scroll through the pages to find all of the standards you need.
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19. When you are done, click the “Save & Finish” button at the top right hand of the screen.
B save & Finizh

20. You are back to your document and can see the standards that you selected listed. Click on
the “Edit” button beside the Rubric section.
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SCAMMN-CF-MAT 1

Instruction - The educational leader iz & skilled teacher able to design, deliver, evaluate, and refine instruction.
SCAMN-CF-MAT A A

Instruction - The educstional leader delivers effective instruction that iz continuously evaluated and improved.

SCAMM-CF-MATA 2
Classroom Management - The educstional leader employs effective classroom management practices based on contemporary theories, best practices, ethics, cultural circumstances,

exceptionalties, and research.

21. Be sure to change the title of the rubric in Section Title as well to match the title of your
rubric.
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22. Choose a set of levels. If the title of your levels is not available in the dropdown box,
choose a set with the same number of levels.
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23. To change the titles of each level, click on the current titles and change the name in the
textbox. (For example, change “4” to “Relational.”) Leave the point values for the different
levels (i.e. Relational = 4, Multistructural = 3, Unistructural = 3, and Prestructural = 1)
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24. Click “Add” button on the left hand side of screen to add Elements to the rubric.
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25. Name the Element and remove the number 1 from the textbox beside “Weight.” Here you
can also add the standards from earlier to the different elements of the rubric it applies to.
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26. Double click in each box under the different levels to add text. You can use the cut and
paste function here if necessary.
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Content Student did an excellent jobl
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27. Continue as above to add more Elements. When you are done, click the “Save & Finish”
button in the top right hand of the screen. If you wish to save your changes as you work but not
close the document, click “Save Changes.”
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28. IMPORTANT---If this rubric is tied to a key assignment you must share the rubric
document with the Administrator account. Click on the “Share” tab.

E Submit Assignmernt @ Send for Rewview é—'ﬂ, Share @ Copy Pririt a Expuort

Type “wuadmin” into the space to search for users/groups/visitors. Then click “Add.”
o

Type in individual names or usernames, such as "John Doe" ar “janesmith”.

Search for users/groupsivisitors
weLiEdmin q Cearch
Look in: (*) My Institutions O alUssrs

Found the following users matching “wuadmin'™

Winthrop University College of Education wWUAdmin= 444

& Advanced sharing aptions ..

Make sure that you share the document in the “view” mode only and not “edit.” Then click
“Submit” to complete the share.

o

o

Type in individual names or usernames, such as "John Doe" or "janesmith".

Search for users/groupsivisitors
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Look in: '@' by Institutions 'O' Al Users

Share the document with these users
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29. If this rubric is NOT tied to a key assignment, then you can add the rubric to an assignment
without sharing it with the Administrator account through the steps in “Creating an Assignment.”



